JOB DESCRIPTION

Position Title Student Librarian

Open To Years 9, 10 & Sixth Form
Department Library

Reports To Miss Smith, Librarian
Positions Available 2-3 per year group

Job Purpose:

To assist in the day-to-day running of the school library and contribute to maintaining a
welcoming, organised, and inclusive environment.

To help promote reading and a love of books across the school community.

Key skills and personal qualities:
¢ Alove of reading and books
Good organisational skills
Excellent behaviour and attitude
Reliable, friendly and hardworking
Enjoys helping others and contributing to the school community

Specific duties:

Student Librarians will work one lunchtime shift per week in the library on a rota basis, with
opportunities for additional hours when needed.

Main duties are outlined below:

Helping to organise, shelve, and issue books, and keeping the library tidy and welcoming
Supporting other students in using the library and promoting positive behaviour
Assisting with reading promotion and library events

Taking part in library meetings and helping with other tasks as needed

What you will gain:

Valuable work experience and new skills

Confidence and teamwork experience

Early access to new books and library activities

The opportunity to work towards a new Student Librarian Award

If you are interested in applying for this position, please collect an application form from Miss Smith (Librarian).

Completed applications should be returned to Miss Smith in the Library no later than Friday 7th November 2025.



