Command Words - Business

Command verb

Definition

Add/Label

Requires the addition of labelling to a stimulus material
given in the question, for example labelling a diagram or
adding units to a table.

Analyse

Examine (something) methodically (e.qg. break down into
its component parts) and in detail, typically in order to
explain, interpret or communicate something.

Assess

Give careful consideration to all the factors or events that
apply and identify which are the most important or
relevant. Make a judgement on the importance of
something and come to a conclusion where needed.

Calculate

Obtain a numerical answer, showing relevant working.
If the answer has a unit, this must be included.

Complete

Provide the missing information for a table/diagram so that
it is complete (contains all the necessary information).

Discuss

Consider the different aspects in detail of an issue,
situation, problem ar argument and how they interrelate.

Command verb

Definition

Draw

Produce a diagram either using a ruler or using freehand
OR create a graphical or visual representation of
information.

Evaluate

Consider various aspects of a subject’s qualities in
relation to its context such as: strengths or weaknesses,
advantages or disadvantages, pros or cons. Come to a
judgment supported by evidence which will often be in
the form of a conclusion.

Explain

Requires identification of a point and linked justification/
exemplification of that point. The answer must contain
some linked reasoning.

Give/Name/List/State

These generally require recall of one or more pieces of
information.

Identify

Usually requires some key information to be selected from
a given stimulus/resource.




